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We have a statutory duty under the Health and Safety at Work Act 1974, the Management of Health and Safety at Work Regulations 1999, the Disability Discrimination Act 1995 and a common law duty to ensure that, so far as reasonably practicable, that the school premises are safe and that visitors to school come to no harm.
We require all visitors such as parents/carers, education officials, LA officials, contractors and others to report to the main school office upon entering the school premises. They will be welcomed in a cordial confidential, efficient and purposeful manner. Visitors will be asked to state the purpose of their visit, and to confirm their status by producing verifiable documentation.
When working on the school premises contractors have a duty to ensure the health and safety of everyone in the school who may be affected by their work activities. Also, they have to cooperate with our health and safety policies and procedures.
We have a legal responsibility under the Management of Health and Safety at Work Regulations 1999 to ensure that all contractors when working on the premises act in a responsible and proper manner.
We wish to work closely with the School Council and to hear their views and opinions as we acknowledge and support Article 12 of the United Nations Convention on the Rights of the Child that children should be encouraged to form and to express their views.
Aim
To ensure that the school premises are safe and that all stakeholders/visitors to school come to no harm.
Procedure
Role of the Governing Body
The GB will:
· Decide policy.
· Give strategic guidance.
· Monitor and review visiting and contracting issues through the Staffing Committee, reporting back through the Chair of the Sub-Committee to the Governing Body
· responsibility to ensure that the school complies with all the aforementioned acts;
· delegated powers and responsibilities to the Headteacher to ensure all school personnel, pupils and visitors to the school comply with this policy;
· nominated a Safeguarding/Health and Safety Governor to visit the school regularly, to liaise with the Headteachers and to report back to the GB;
· responsibility for the effective implementation, monitoring and evaluation of this policy
Role of the Headteacher
The Headteacher will:
· ensure the health and safety of all visitors to school by ensuring a Risk Assessment of the premises is undertaken;
· ensure that all contractors when working on the school premises cooperate with our health and safety policies and procedures;
· ensure that all contractors act in a responsible and proper manner according to the school’s Policies and Procedures;
· come to an agreement regarding how the contractor can work on the school premises prior to the work being carried out;
· check to ensure that this working agreement is fulfilled;
· monitor and review this policy
Role of the Senior Leadership Team
 The SLT will:
· discussing improvements to this policy during the school year;
· reviewing the effectiveness of this policy with the GB
Role of Staff 
All staff will:
· Ensure that they have read the Visitors and Contractors Policy.
· Fully support all Visiting and Contracting arrangements
· take reasonable care of their own health and safety;
· take reasonable care of the health and safety of pupils, visitors and contractors according to the School’s Policies and Procedures;
· be aware of the working agreement between the school and any contractor undertaking work in the school.
Role of Contractors:
Contractors will:
· comply with all health and safety policies and procedures when working on the school premises;
· act in a responsible and proper manner according to the School’s Policies and Procedures;
· come to a working agreement regarding how they can work on the school premises during school day;
Role of Visitors 
• Visitors will:
· report to the school office upon entering the school premises;
· confirm their status by producing verifiable documentation/information;
· enter their details in the visitors book;
· comply with the School’s signing in procedure;
· wear the appropriate school visitors badge;
· be familiar with the procedure of evacuating the school building in the event of an emergency;
· sign out and return badge when leaving the school
Arrangements:
The Stages of Risk Assessment The stages of risk assessment are:
· Look at all the activities of the school such as systems, jobs, tasks, people, equipment etc.
· Identify the hazards that are or may be involved.
· Identify those persons who may be at risk.
· Identify the level of risk.
· Decide whether existing measures adequately control the hazard.
· Consider appropriate and suitable measures that may eliminate or reduce risk.
· Implement the risk control measures.
· Communicate the risk control measures to all school personnel.
· Monitor the control measures for effectiveness.
· Review and introduce new procedures.
Frequency of Risk Assessments Risk Assessments must take place annually although checks to equipment should take place more frequently.
Reporting Procedures
All risk assessments are reported to:
· the Buildings, Finance & Staffing Committee
· school personnel
· pupils
· visitors
Publication of Risk Assessments Risk Assessments will be displayed in the following ways:
· Staff handbook
· Appropriate areas of the school building
· School Website
· School network
· School office
Monitoring the Effectiveness of the Policy
This policy and its effectiveness will be reviewed at least every three years, but also when the need arises.
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