School Headed Paper

DATE
Dear NAME
I am writing to confirm the decision by the Governing Body made regarding the removal of your suspension and a return to work on the DATE, consequently your suspension is lifted from…………………………………… and all the restrictions applied to suspension are removed.
You should note that suspension was not a punishment or disciplinary sanction, nor does it pre-empt any conclusions of the disciplinary process or investigation.

OPTIONAL PARAGRAPH

You are reminded that the investigation will continue to a conclusion and you will be advised of the decision regarding appropriate actions in due course 
Any attempt by you, or by anyone else on your behalf, to interfere with the investigation is likely to be regarded as gross misconduct.  This applies to any such contacts whether taking place on the school premises or outside of the school.

 

If you wish to consult a Human Resources Adviser regarding procedural matters regarding the ongoing investigation, please contact NAME at Human Resources on 01274 NUMBER.

 

Yours sincerely

 

 

 

NAME
Headteacher
  

 
Cc
Human Resources.

                        Trade Union Representative 

