Blakehill Primary School

LICENCE TO USE SCHOOL PREMISES

1. THE GOVERNING BODY OF Blakehill Primary School, grants (name of organisation), acting on behalf of the hirer: (name and address of hirer) permission to use the school field and car park area (amend as necessary/agreed) at the above-named school as set out in The First Schedule hereto not exclusively but at the dates and times indicated below.
2. Conditions of hire set out in the Second Schedule, and is for the purpose of the club’s training and match schedule 
3.The Hirer agrees to pay the charges shown in the First Schedule by way of Internet bank transfer into the school enabling account monthly/ annually (as agreed with school business manager.) 

It is agreed that the payment will be (e.g. as agreed) £1,000 annually for a period of 52 weeks (£20:00 per week) and will provide (name of organisation/individual) access to the aforementioned facilities:

One evening per week for training purposes

One morning per weekend for match purposes  

This will be linked to the cost of inflation and adjusted accordingly (if necessary) at the beginning of April the following year. 
This charge includes the use of the school field and car parking facilities and any occasional bookings prearranged with the school business manager.
4. The Hirer (name of Hirer) agrees to ensure the condition of the facilities remain in the order in which they found them and maintain site security by securing the access points to the school field and carpark using the keys provided. 

The Hirer (name of hirer) is the named person to which this agreement is granted and must be the key holder unless alternate provision arrangements have been made in agreement with the school business manager. 

5. Termly meetings with the hirer (name of hirer) and the school business manager and sports and personal development coach (amend as appropriate) are held to review the terms of the licence.  
6. An annual report of all licence agreements to use school premises/ facilities is provided to the Headteacher and Governors by the school business manager.
FIRST SCHEDULE
Charges for the use of the school field and school car park
It is agreed that the payment will be (agreed amount) annually for a period of 52 weeks and will provide (name of hirer/ organisation) access to the aforementioned facilities:

One evening per week for training purposes

One morning per weekend for match purposes  

This will be linked to the cost of inflation and adjusted accordingly (if necessary) at the beginning of April the following year. 

This licence will be reviewed annually.

TOTALS: Annual charge of £
                Weekly charge of £

DATED this
day of
                          20

SIGNED by the Hirer in the presence of: -

(name)




(address)



SIGNED on behalf of the Governing Body in the presence of: -

(name)




(address)


SECOND SCHEDULE

Terms and Conditions of Hire

1. Interpretation

In this Licence the following words have the following meanings:

“The facilities” means the room/rooms or facilities which are being hired and any facilities mentioned in the schedule.

“The Hirer” means the person who is named as the Hirer and who signs this Licence (and includes any agent or person acting on behalf of the Hirer) and where the organisation or body of persons is also named in this Licence as the Hirer, that organisation or body shall also be considered the Hirer and shall be jointly and severally liable with the person who signs this Licence.

“The school” means the school named in paragraph 1 of this Agreement.

Where the Governors’ consent or agreement is needed, or where the Governors are to be informed of any matter the Hirer should contact the Governors by writing to the Headteacher at the address of the school marking the envelope “urgent lettings”.

2. Cancellation

The Governors may in their absolute discretion cancel the hiring of the rooms and facilities on any or all of the dates for which they are hired, for any reason including, but not limited to, the following reasons:

i) the Governors deciding to enter into a transfer of control agreement

ii) repairs or alterations being carried out

iii) school closure (permanent or temporary)

iv) the premises being required for the school purposes or for an election or other public purposes

v) fire, flood, epidemic or another emergency

vi) industrial dispute affecting the school

vii) the receipt of a direction from the local education authority or its agent

viii) breach of any of the provisions, terms or conditions of this licence by the Hirer

ix) if in the opinion of the Governors the financial position of the Hirer has become untenable e.g. the bankruptcy of an individual; in the case of a company, entering into liquidation

x) likely or actual breach of the peace

xi) any use or proposed use of the room, which the Governors consider unsuitable

If the Governors cancel the hiring for any of the reasons set out at ii) – vii) above, the Hirer may claim repayment of any hire charge already paid, but in all other cases the Governors may retain the payment.  The Governors will not be liable for payment of any compensation for any loss or damage incurred or sustained in consequence of any cancellation.

The Hirer may cancel the hiring by giving 14 days notice.  The charge shall be payable unless the Governors are able to let the rooms/facilities.

3. Assignment of the Licence

This Licence is personal to the Hirer. The Hirer must not assign the Licence to use any of the rooms or facilities unless s/he first has the written consent of the Governors.

4. Admission

The Hirer must not admit to any of the rooms or facilities to a greater number of persons than the number specified (if any) as the maximum occupancy for that Room or facility. Where a maximum occupancy is not specified, the Hirer must not allow the rooms or facilities to become overcrowded.

The Governors shall have the right to enter any of the rooms/facilities at any time, and/or to refuse to admit or readmit any person to the Rooms.

5
Times of Hire

The times agreed for the hire of the rooms and/or facilities must be strictly adhered to. If they are not, the Governors reserve the right: -

i) to cancel the right to use the Rooms and/or facilities on any future date and retain payments made, and

ii) to charge the Hirer for the additional time the Rooms or facilities are used (1 hour minimum) at the rate per hour calculated according to the agreement, plus any additional costs incurred.  Each part of one hour shall be charged as a full hour.

6
Condition

The Hirer shall keep the rooms/facilities clean and tidy and clear of rubbish and shall leave the same in a clean and tidy condition at the conclusion of each period of hire.

7
Keeping Order etc

The Hirer is responsible for the preservation of good order at all times during the hiring and in addition, will not cause or permit any unlawful or dangerous act.

8
Gangways, Exits and Fire Precautions

The Hirer will ensure that all gangways’ staircases and passages leading to or from the Rooms are kept free from chairs and / or other obstructions (whether permanent or temporary).

All Fire Hydrants, hoses and fire appliances shall be kept ready for immediate use and nothing shall be placed so as to interfere with or obstruct free use of them.

All exit doors shall be left unlocked and unobstructed and immediately available for exit during the whole of such time as the Rooms are in use.

9
Provision for Children

Where the rooms/facilities are to be used for the purpose of providing care or accommodation for children, or any kind of facilities for children, the Hirer shall ensure that any equipment used in connection with such provision is safe, free from defects, and suitable for the purpose; any food supplied is wholesome and well prepared and suitable for children, and that a safe system for the preparation and consumption of food is established and carried out.  

The Hirer shall ensure that a sufficient number of staff are engaged during the hiring (either paid or voluntary) and such staff shall include appropriate leadership.  All staff shall have been appropriately trained and, where required, satisfactorily passed child protection checks.  The number of staff and the training received shall accord with what is regarded by the City of Bradford Metropolitan District Council as best practice.  

9
Furniture and Fittings

The Hirer shall not without first obtaining the written consent of the Governors: -
i) bring into the school site any furniture, curtains, fittings, temporary structures, scenery or inflammable materials

ii) move any school furniture (other than chairs for use within the specific Rooms) except by prior arrangement

iii) decorate or change the fabric of the rooms in any way whatsoever

iv) exhibit any advertisements inside or outside the school
v) carry out or permit any works to any parts of the school to be carried out 

vi) cause any nails, screws, or similar items to be driven into walls, floor or ceiling of any of the rooms or into any furniture fixture of fittings

vii) remove or alter any electrical wiring or fitting or fix or place any new electrical wiring or fitting

10
Licences

It is the sole responsibility of the Hirer to ensure that all functions or activities are permissible and to obtain or ensure that all necessary licences have been obtained and any conditions observed.  The Hirer must obtain the prior written consent of the Governors before making any applications for any licence(s).

It shall be the sole responsibility of the Hirer to pay any Royalties and other fees (including all payments to the Performing Rights Society Limited and Phonographic Performance Limited), becoming due as a result of the use of the Rooms by the Hirer.

11
Films, Exhibitions, and Plays

The Hirer shall give details to the Governors of all films, plays, performances and exhibitions intended to be shown or performed in the Rooms at least seven days before the date on which the films or plays, performances or exhibitions are to be shown or performed. The Governors reserve the right without liability to prohibit the showing of any film, play, performance or exhibitions if in their opinion it is unsuitable for exhibition in the Rooms.

If stage or spotlights are required (if available) an extra charge may be made and any operation of the spotlights and dimmers must only be carried out by a competent person.

12
Reproduction of Broadcasting, Photography etc

The Hirer shall not use or allow the Rooms to be used for any film, radio, or television production and shall not without the written consent of the Governors, by any means transmit or permit transmission of any entertainment, exhibition meeting, performance, event or happening of any kind in or from the school.

13
Cloakrooms

Use of cloakrooms is entirely at the Hirer’s risk and the Governors shall not be liable for any loss or damage however incurred arising from the use of the cloakroom, and the Hirer shall indemnify the Governors in respect of all costs and claims arising from the use of cloakrooms.

14
Kitchens

The Governors may at their sole discretion provide supervision or additional facilities where a kitchen is hired and may charge the Hirer such amount as they consider reasonable for the provision of supervision and labour and any equipment foodstuffs and materials provided.  If the Hirer is to make significant use of the kitchen, then the Hirer should inform the Governor 14 days in advance and the hire of the kitchen may then become the subject of a separate agreement.

15
Sale of Goods

The Hirer shall not without the previous written consent of the Governors sell or exchange or permit the sale or exchange in the school of any goods of any kind, save for materials, programmes, or brochures relating to the function for which the Rooms or facilities have been hired.

16
Damage

The Hirer shall be responsible for any damage done to the rooms/facilities and access ways, and any furniture, equipment, fixtures and fittings and any property of the school during the time the rooms or facilities are hired. If any damage does result or if any items owned by the School or the Governors are lost or subsequently found to be missing, the expense of making good, repairing or replacing the article shall by paid by the Hirer to the Governors on demand.

17
Property

The Governors will not be responsible for the safe custody or for loss or damage, however caused, to any property of the Hirer or of any other person on the school premises, arising directly or indirectly form the Hire of the Rooms or facilities.

The Hirer shall at the conclusion of each period of hire remove all property brought on the school premises by the Hirer or any other person on his behalf from the school premises unless the prior written consent of the Governors to store such property is obtained. Any such property that has not been removed after a reasonable time has elapsed after the Hirer has been advised to remove the property may be disposed of as the Governors think fit.
18
Equipment

The Hirer shall ensure that all equipment mentioned in the Schedule is used correctly and the Hirer shall pay to the Governors the replacement cost of any equipment which is lost or made incapable of efficient use and the Hirer will indemnify the Governors in respect of all costs and 
] [claims arising out of the Hirers negligent or misuse of equipment.

19
Indemnities and Insurance

In the event of any claim being made by any person or persons in respect of death personal injury damage or loss to any property arising from or in connection with the hiring or any breach of any legal requirement on School premises during the time the premises are hired to the Hirer, or for any purpose connected with any event for which the Rooms or facilities were hired by the Hirer, the Hirer shall be solely responsible to the extent permitted by law, and shall indemnify the Governors in respect of all claims, except that the Hirer shall not be responsible for any damage or loss caused by the act neglect or default of the Governors.

The Hirer shall take out to the satisfaction of the Governors appropriate insurance cover in respect of their own legal liabilities arising out of and in connection with this hiring and produce the said insurance to the Governors who should retain a copy.  No hiring shall take place unless such insurance is satisfactory to the Governors.

20
Disclaimer

The school does not accept responsibility for the running of the organisation/individual hiring the facilities. These are independent organisations and provide a separate service for which the community uses.  Therefore, the school does not accept responsibility or liability for the operation of the organisation or the individual identified in this licence agreement.

Each organisation/ individual will need to carry out their own risk assessments. 
It is responsibility of the hirer to inform the governors of any issues/ concerns via the school business manager

DATED this
day of
                          20

SIGNED by the Hirer in the presence of: -

(name)




(address)



SIGNED on behalf of the Governing Body in the presence of: -

(name)




(address)


